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WEBINAR HOUSEKEEPING TIPS

File View Help (=) ([B)(2) ()
(=) Audio h For audio, we choose “Mic & Speakers”. If you
O Telephone don’t have microphone you can simply listen
® Mic & Speakers Settings in. The “Telephone” option is disabled.
& MUTED 000000000
Note: Your audio will be muted during the
session.
=) Questions ﬁ You can submit questions and comments
=l via the Questions panel or you can ‘raise
your hand’ to be unmuted for verbal
questions. There is no option to chat
~ between participants.
[Enter a question for staff] d

- Note: Today’s presentation will be recorded.
Send
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Google Drive - Save everything, Share
anything

AlphaPlus #TechTuesdays webinars
techtuesdays.alphaplus.ca



ABOUT THE PRESENTER

== * In the field for over 20 years

* Lately focusing on tech coaching

* Facilitates presentations and
workshops on the practical
application of digital technology
for teaching and learning

Maria Moriarty
Information Resource Officer at AlphaPlus

mmoriarty@alphaplus.ca
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WEBINAR OVERVIEW

* Housekeeping tips

e Tour of Google Drive

 Examples of how Google Drive can be used in
a literacy program

* Links and resources

 Feedback and upcoming webinars

Main objective:

Explore the usefulness of Google
Drive for you and your program®©

. /\)
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What is Google Drivee

‘ DI’iVe

v’ free service from Google (30 GB storage)

v’ store files online and access them anywhere
using the cloud

v’ access to free web-based applications for
creating documents, spreadsheets, and more

A
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Setting up Google Drive

All you need is @
Gmail or Google
Account

Through Google Drive
you have access to a

suite of tools
)

Google Drive

techtuesdays.alphaplus.ca




Get a Google Account

To create a Google account:

1. Go to www.google.com. Locate and select the Sign in button in the top-right corner of the page.

+You Gmail Images i W

A

If you have a Gmail address you
N already have a Google Account
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Using Google Drive

hitp://drive.google.com

OR
Click - Shared with me

“" Google Photos

» By My Drive

@ Recent
Near the top —right on any Google
P 5 Y 8 * Starred
page
Then B Trash

Click Drive
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Google Drive on all your Devices

See your files
everywnere

Add files to Drive from your PC and

they sync with your other devices
— automatically.

Download for PC

# Download on the GETITON
@& AppStore | P> Google Play

Google Drive

techtuesdays.alphaplus.ca



Working with Google Drive

Google Drive gives you access to a suite of tools that allows you to create and edit a variety of files, including
documents, spreadsheets, and presentations. There are five types of files you can create on Google Drive;

» B Documents: For composing letters, flyers, essays, and other text-based files (similar to Microsoft Word
documents)

o ElSpreadsheets: For storing and organizing information (similar to Microsoft Excel workbooks)
» LI Presentations: For creating slideshows (similar to Microsoft PowerPoint presentations)
» B Forms: For collecting and organizing data

» @ Drawings: For creating simple vector graphics or diagrams
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Google Docs

H Untitled document @_J maria@alphaplus.ca

File Edit View |Insert Format Tools Table Add-ons Help Comments
& ~ T 100% - Normaltext - Aral - #t - B IUA- @ EEEE|E-|E-=-283 | K # Editing | A
1 1 2 3 4

o
@
~
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Google Forms

< Untitled form

QUESTIONS RESPONSES

Untitled form

Form description

Untitled Question (® Multiple choice o
Tr
Option 1
s
Add option or ADD "OTHER"
o
—
—]
"'_ I_D i Required )
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Google Sheets

maria@alphaplus.ca «

Untitled spreadsheet

File Edit View Insert Format Data Tools Add-ons Help Comments
bl > TS % .0 00123 Avial - 10 - B I 5 A. &-H =E- 1| coBMY-Z-
f

A B c D E F G H | J K L
o ]
]

2
3
4
5
6
7
8
9
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Google Slides

Untitled presentation
File Edit View Insert Slide Format Arrange Tools Table Help
+ - | ~ Q Kk [ad Q- \. - B Background.. Layout- Theme.. Transition...

Click to add title

Click to add subtitle

maria@alphaplus.ca «

uPresent v Comments
k

» In this presentation

Click to add title

Click to add subtitie

Simple Light

Click to add title

Simple Dark

Click to add title

ik 0 okd e
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Google Hangouts

A
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Let’s Go to Google Drive




Using Drive In your program

Administration?

To save student work?

To work collaboratively?

To create surveys and quizzes?

To create, store and share lesson plans?



Google Photos, Google Groups, Google
Contacts

X
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Google Drawing & Google My Maps

N
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How will you use Google Drive?

~
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Google Drive Tips & Tricks

Get Started with Google Drive
hitps://apps.google.com/learning-center/products/drive/get-started/

GCF Learn Google Drive Tutorials
http://www.gcflearnfree.org/googledriveanddocs

Google Drive Help Centre
https://support.google.com/drive/?hl=en#topic=14940

Google Docs Templates
https://docs.google.com/document/u/0/?showDriveBanner=true#

Google Sheets Templates
https://docs.google.com/spreadsheets/u/0/

Google Forms Templates
https://docs.google.com/forms/u/0/

Google Slides Templates/themes
https://docs.google.com/presentation/u/0
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https://apps.google.com/learning-center/products/drive/get-started/
http://www.gcflearnfree.org/googledriveanddocs
https://support.google.com/drive/?hl=en#topic=14940
https://docs.google.com/document/u/0/?showDriveBanner=true
https://docs.google.com/spreadsheets/u/0/
https://docs.google.com/forms/u/0/
https://docs.google.com/presentation/u/0

YOUR FEEDBACK

http://fluidsurveys.com/s/googledrive/

THANY
700

UPCOMING WEBINARS

http://webinars.alphaplus.ca

Goo 0 le Drive techtuesdays.alphaplus.ca


http://fluidsurveys.com/s/googledrive/
http://webinars.alphaplus.ca/

